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JOB OPPORTUNITY – PROJECT MANAGER

The Isle of Gigha Heritage Trust has an exciting opportunity available for a Project Manager 
(21 hours a week) to oversee the Gateway to Gigha project. 

The Gateway to Gigha project is designed to improve Gigha’s carbon footprint and enable better access to and appreciation of Gigha’s hidden heritage. By improving our foot and cycle path network, and providing more online and on island information and interpretation, we hope to reduce the number of car borne visitors to Gigha and ensure that our visitors and residents know more about our heritage and how to protect it.

The role will support the full scope of the project, including managing capital works contracts and line managing the new Ranger role associated with the project. The role will report to the IGHT Board and IGHT Business Development Manager. The successful applicants will also be responsible for regularly updating and engaging with the Gigha community and ensure our stakeholders and partners are kept fully up to date with progress.

We are looking for a motivated and committed individual with high levels of organisational management, ability to work on their own initiative and an understanding of flexible working to meet timescales and project milestones.

This role is supported by The National Lottery Heritage Fund and is a fixed term position from August 2020 to June 2022. The salary is £25,000 pa (full time equivalent).

Those interested in this job role are asked to submit a CV along with a max 800 word statement as to the skills and experience you will bring to the role, and how you would develop this project to make Gigha a better place to live and visit. 

Applications should be made by 5pm on Friday 3rd July 2020 to: 

Email: jane@gigha.org.uk 

Or 

Post: Jane Millar
Business Development Manager
Isle of Gigha Heritage Trust Office
Craft Workshop
Isle of Gigha
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	Job Title:
	Gateway to Gigha Project Manager

	Date:
	Aug 2020 to Jun 2022 (fixed term)

	Reports to:
	IGHT Business Development Manager / Chair

	Number of Direct Reports:
	Island Ranger

	Authority Limit:
	TBC

	Hours
	0.6 FTE

	Salary
	£25,000 pro rata

	Location:
	The IGHT office is on Gigha and regular attendance in the office will be expected. However, the flexibility to work from home subject to the candidate demonstrating how this would work to meet the core responsibilities of the role.

	Job Purpose: The position is as the Project Manager and on-site lead in delivering the access and interpretation programme planned for the Gateway to Gigha project up to June 2022. This position is supported by 
The National Lottery Heritage Fund.

	Core Responsibilities:
These are the core responsibilities for this role and is not an exhaustive list. The post holder will be required to undertake any other tasks as requested.

· Responsible for leading on the delivery of the access and interpretation project on the Isle of Gigha including tendering all works, supervising the letting of all works and design contracts, managing contractors and contract payments and ensuring successful delivery of all works
· Responsible for liaising with Landscape Architects, Engineers and other professionals on the delivery of the project
· Securing all consents necessary to deliver the project including planning consents and tenants consents
· Be the contract lead for the project in terms of all enquiries from the Board, IGHT staff, members, residents, visitors, stakeholders and press
· Lead on external communications in terms of the project including proactive use of social media and traditional media to promote the project, IGHT and Gigha
· Lead on the development of reporting and grant management and claims to the principal funders together with the Trust’s Finance Manager
· Build relationships with funders and other partners and stakeholders
· Manage the build programme for the paths and access
· Manage the delivery of the interpretation programme
· Work with others to develop projects to protect Gigha’s natural and built heritage
· Work with others to increase visitor numbers and length of stay on Gigha as part of the paths and interpretation project
· Work with others to promote and protect Gigha’s cultural, natural and built heritage
· Support the Business Development Manager in the promotion of Gigha through social media and press
Together with:
· Positive engagement with the policies and procedures agreed by the Board
· Constructive and supportive interaction with all Trust employees and members and island residents
· Regular reporting to the Board and members on progress on the project 
· Ensure the principles of value for money and effective management are achieved throughout the project






	Person Specification:
These are the skills, experience and qualifications required to undertake the role.

	Essential
	Desirable

	· Relevant experience in project management, including a portfolio of previous successful projects
· Excellent interpersonal skills, both written and verbal
· Ability to work with different partners and stakeholders to build a positive rapport
· Experience in line managing and managing contracts
· Ability to work on their own initiative
· Demonstrate a professional and personable manner 
· Understanding of public funded project requirements
· Ability to solve problems and effect solutions
· High levels of confidentiality and discretion
	· Degree level qualification in relevant subject 
· Understanding of working with a community
· Experience of developing visitor and marketing strategies
· Work effectively in a small team
· Understanding of Health and Safety 
· Experience in grant claim management
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The Isle of Gigha Heritage Trust Ltd is a company registered in Scotland (registered number: SC224141) 
and a Registered Scottish Charity (charity number: SCO 32302)
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